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Job Description              

 

POST TITLE Events & Community Engagement Officer 

ACCOUNTABLE TO Operations Director  

HOURS 
Full time 

Regular weekend & evening work 

LOCATION London 

SALARY £27k - £30k depending on experience 

ANNUAL LEAVE 28 days (including bank holidays)  

PROBATION 6 months 

 

Position overview and accountability  
 

You will be responsible for developing and delivering CAGE's engagement and empowerment 

objectives. This will require you to plan and deliver events and workshops on the ground across the 

UK in major Muslim populated areas. Events will normally cover CAGE's narrative interventions on key 

areas of our work. You will also recruit and empower volunteers to help deliver objectives. 

The role will also require you to fundraise by organising targeted events and mosque collections 

particularly during Ramadan. You will report to the Operations Director. 

Interfaces  
This role will interface with the entire team but the following departments in particular: 

 Social Media 

 Casework 

 Public advocacy 

 Campaigns  

 

Main Responsibilities   
 

Responsible for event management   

1. Develop and implement an effective events strategy that grows the number of events and the 

range of communities we reach. The strategy would engage three core audiences: 

o Cutting edge conversations on public policy issues with targeted audiences 

o Community events reaching a wide an audience as possible across Muslim 

communities  

o Specialist workshops to educate and empower Muslim communities on their rights 

under the law 

2. Plan and manage the events process from the outset to its completion 

3. Ensure integration between events and social media 

4. Create a volunteer or events team to help deliver events 
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Fundraising  

 Plan and develop fundraising opportunities in Mosques across the UK, in particular during 

Ramadan 

 Organise annual CAGE Iftars dinners for fundraising  

 Organise targeted fundraising events with key stakeholders 

 Create volunteer fundraising team(s) 

 

 

Responsible for volunteer coordination  

1. Recruitment and induction of volunteers  

2. Maintain a database to monitor, support and motivate volunteers  

3. Organise the delivery of relevant training for all volunteers  

 

 

Additional information 

 Undertake other tasks on the direction of the Operations Director if/when required. 

 Be flexible around working in the evenings and weekends as required. 

 Assist the organisation with any other work that is required to complete its functions 

 Adhere to and ensure the implementation CAGE organisational policies and procedures 

within their role. 

 Seek to improve their own performance and be committed to continuous professional 

development. 

 To ensure work is completed in an integrated way between departments 

 To act as an ambassador for CAGE, upholding and promoting our organisational values and 

ethos 

 Responsible for producing timely and accurate reports  

 

 


